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[bookmark: _Ref352918550]AUTHORITY
To effectuate the mission and purposes of the Arizona Department of Administration (ADOA), ADOA shall establish a coordinated plan and program for information technology (IT) implemented and maintained through policies, standards and procedures (PSPs) as authorized by Arizona Revised Statutes (A.R.S.)§ 41-3504 and § 41-3507.  
PURPOSE
This procedure establishes a mechanism to address requests for a temporary exemptionextension from the requirementof time to submit an annual Strategic IT Plan to ADOA-ASET as required by P1360 - Information Technology Planning Policy. 
SCOPE
This applies to all Budget Units (BU) as defined in A.R.S. § 41-3501(2) who are required to submit an annual IT Strategic Plan in accordance with Statewide Policy P1360.. 
EXCEPTIONS
None.
ROLES AND RESPONSIBILITIES
By October 31 of each year, ADOA - Arizona Strategic Enterprise Technology (ASET) shall review and either approve or deny IT Plan Temporary Exemption requests submitted by the BUs, for the Strategic IT Plan due on September 1.
BUs shall:
When necessary, submit an IT Plan Temporary ExemptionExtension Request Form to ADOA-ASET no later than September 30September 1, for the Strategic IT Plan due on September 1 of each year;
Continuously review and address gaps, actions and required timeframes to eliminate the need for further exemptionextensions.
PROCEDURE
Pursuant to Statewide Policy P1360 – Information Technology Policy, BUs are required to submit a Strategic IT Plan by September 1 of each year. The Strategic IT Plan is a critical component of the strategic planning and budgeting cycle, and is therefore mandatory. BUs that believe they will be unable to comply by the deadline requiring a temporary exemptionextension  or deferral regarding the strategic planning process must submit a request for temporary extension to ADOA-ASET using the IT Planning Temporary ExemptionExtension  Form in Attachment A. The ExemptionExtension  Request must include:
The business and technical reasons for the exemptionextension;
The specific duration of the temporary exemptionextension;
The actions that will be taken to achieve compliance; and
The timeframe to achieve compliance.
ExemptionExtension Requests must be received by ADOA-ASET by September 30September 1.
Upon receipt of the request by ADOA-ASET the deadline to submit a plan will be extended to December 1. Plans received later than December 1 may not be considered by ADOA-ASET in the ongoing Strategic Planning Cycle. 
ADOA-ASET shall evaluate and present the exemption request to the State CIO with comments and recommendations.
The State CIO shall evaluate the request, as well as consider the ADOA-ASET staff recommendations, and either approve or disapprove the exemption request. ADOA-ASET will notify the requestor of the decision by October 31.
DEFINITIONS AND ABBREVIATIONS
Refer to the PSP Glossary of Terms located on the ADOA-ASET website. 
REFERENCES
P1360 IT Planning Policy
ATTACHMENTS
A. Sample Temporary ExemptionExtension Request Form. The electronic version of this form can be downloaded from the ADOA-ASET web site. 
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Attachment “A” – IT Planning Temporary Extension Request Form
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Agency Name

Fiscal Year Impacted

Contact name Position

Phone number E-Mail

Requestor signature Date

Reviewer signature Date

State CIO signature Date



Final action



Projected date to achieve compliance



Reviewer comments

Actions planned to achieve compliance



Duration of the exemption



Business reason for the exemption



Technical reasons for the exemption



IT Planning Temporary Exemption Request

StatewideP1360 - IT Planning Policy

  All questions must be answered. Incomplete requests will be returned.

  Requests must be received by ADOA-ASET by September 30.

  Send completed forms to ADOA-ASET Strategic Planning and Oversight

Instructions:
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Agency Name

Fiscal Year Impacted

Contact name Position

Phone number E-Mail

Requestor signature Date

Reviewer signature Date

State CIO signature Date

IT Planning Temporary Extension Request

Statewide P1360 - IT Planning Policy

  All questions must be answered. Incomplete requests will be returned.

  Requests must be received by ADOA-ASET by September 1.

  Send completed forms to ADOA-ASET Strategic Planning and Oversight

Instructions:



Duration of the extension



Business reason for the extension



Technical reasons for the extension



Reviewer comments

Actions planned to achieve compliance



Projected date to achieve compliance (must be prior to December 1)



Final action


